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1.0 RATIONALE  

 
1.1 Bluewater District School Board (BWDSB) believes that educational student exchanges provide benefits 

to both individual students and to our schools who host visiting students from other regions of Canada 
and/or from other countries. Bluewater District School Board is committed to providing educational 
student exchange opportunities for students whenever possible and suitable. 
 
1.1.1 Student exchanges provide the individual student with opportunities to increase their 

understanding of other cultures and languages, while also providing them with opportunities to 
experience self-advocacy while away from home. 

1.1.2 The host school within Bluewater benefits from the presence of a representative of a different 
language and culture, which can contribute to Bluewater students understanding and 
appreciating global diversity. 

 
1.2 In order to take advantage of opportunities for safe and enriching student exchanges, this administrative 

procedure identifies the various considerations and responsibilities that must be adhered to. 
 
 

2.0  DEFINITIONS 

 
Bluewater District School Board recognizes three types of exchanges: 
 
Class 1 Individual Reciprocal:  A reciprocal exchange between an individual BWDSB student and a 

student from another place.  Typically, our student hosts the visiting student in home and school for 
approximately three months, and the visiting student hosts ours for a similar period, usually in the 
same school year.  During each visiting period the visiting student participates in the normal routine 
of the host family and school, and special events are a part of the experience. 

 [The visiting student is excused from paying fees under the Education Act, section 49(7)(a)] 
 
Class 2 Group/Class Reciprocal:  A reciprocal exchange between a group of BWDSB students and 

similar-sized group from another country, province, or region.  Typically, the visiting students are 
billeted with families from the host group for a period of a week or two, and special events are 
planned to give a complete experience in the short time.  Routine school programs form only a part 
of the visitors’ experiences. These exchanges will typically follow the approval processes (and 
complete the required forms) outlined for Level 3/Level 4 Field Trips, as per AP 5602-D “Field Trips 
– Approval Process”. 

 [The visiting students are excused from paying fees under the Education Act, section 49(7)(a)] 
 
 
 

https://www.bwdsb.on.ca/about_us/policies_and_procedures
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Class 3 Service Club Exchange:  These are not reciprocal for the individual student, but there is a 

reciprocal relationship between the visiting and host countries and their sponsoring clubs.  They 
might be thought of as reciprocal between communities.  The Rotary Club exchanges are the best-
known example of a service club exchange.  Typically, these last a full school year, and the visiting 
student may be hosted by several local families in that time.  [The visiting student may be excused 
from paying fees, or pay a reduced fee, at the discretion of the board, under the Education Act, 
section 49(5)] 

 
Note: exchanges are only available to Bluewater District School Board students and teachers (see also AP 
7910-D “International Teacher Exchanges”) 
 

3.0 EXCHANGE APPLICATIONS AND APPROVALS 

 
Placement of the visiting student in courses and grade levels is at the discretion of the principal. 
 
3.1 Individual Reciprocal Exchanges 

 
3.1.1 Secondary Students  

Before a student’s application for an Individual Reciprocal Exchange may go outside the school, 
it must have signatures of the school liaison person and the principal indicating that the following 
conditions have been met: 
 
3.1.1.1 The school exchange liaison person is satisfied that the student and family situation are 

suitable, taking into account the student’s academic standing and objectives, the family’s 
circumstances and commitment, and the proposed accommodation for the visiting 
student. 

3.1.1.2 The principal has agreed that the student is likely to benefit from the exchange, and that 
the school will accept the visiting exchange partner. 

3.1.1.3 The host family have consented to a criminal background check (as per AP 7381-D 
“Volunteer Screening Procedure (Sensitive Positions)”). These checks must be 
completed by the host family and submitted to the school exchange coordinator prior to 
the end of June, before the arrival of the exchange student. 

3.1.1.4 A list of students involved in an exchange will be given to the superintendent responsible 
for student exchanges. 
 

3.1.2 Elementary Students  
Before a student’s application for an Individual Reciprocal Exchange may go outside the school, 
it must have signatures of the principal indicating that the following conditions have been met: 
3.1.2.1 The school exchange liaison person is satisfied that the student and family situation are 

suitable, taking into account the student’s academic standing and objectives, the 
family’s circumstances and commitment, and the proposed accommodation for the 
visiting student. 

3.1.2.2 The principal has agreed that the student is likely to benefit from the exchange, and that 
the school will accept the visiting exchange partner. 

3.1.2.3 The host family have consented to a criminal background check (as per AP 7330-D 
“Volunteer Program” AP 7381-D “Volunteer Screening Procedure (Sensitive 
Positions)”). These checks must be completed by the host family and submitted to the 
school exchange coordinator prior to the end of June, before the arrival of the exchange 
student. 

3.1.2.4 A list of students involved in an exchange will be given to the superintendent 
responsible for student exchanges. 

 
3.2 Group/Class Reciprocal Exchanges 
 

3.2.1 Group/Class Reciprocal Exchanges will follow the processes, and complete the required forms, 
as outlined for Level 3/Level 4 Field Trips in AP 5602-D “Field Trips – Approval Process”. 

 
3.2.2 Typically, a complete Level 3/Level 4 field trip package will be required. 
 
3.2.3 Before a Group/Class Reciprocal Exchange program may be initiated, and at each major stage 

in its arrangement, the principal shall agree that the plan is acceptable, taking into account the 
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age and academic stage of the students, size of groups, commitment of participating parents to 
proper care of the visitors, funding arrangements, and educational objectives of the program. 

 
3.2.4 The Safety Management Plan (see Appendix D: Group/Class Reciprocal Exchange Safety 

Management Plan Checklist) for all Group/Class Reciprocal Exchanges will include: 
(a) host group/family and volunteer/chaperone criminal background check (which includes 

criminal background check and vulnerable sector screening) information 
(b) local emergency numbers in the trip area 
(c) contingency plans 
(d) itinerary and a route map (including risks, counter measures and escape plans) 
(e) a phone "check-in" schedule that is mutually acceptable between the school 

administrator and the supervising teacher  
(f) where trip group can be reached at times other than the arranged phone “check-in” 

schedule 
(g) an equipment list that includes appropriate safety, first aid and communication devices 

(cell or satellite phone, as required by available service)  
(h) complete list of all modes of transportation, including Form AF 4705 "Volunteer Driver 

Authorization to Transport Students", if volunteers are being utilized to transport 
students  

(i) a full participant list that includes volunteers and the supervising teacher  
(j) home or emergency contact numbers for all trip participants 
(k) copies of student health information 
(l) copies of passports for all participants (for international trips). 

 

3.2.5 The School Trip/Exchange File is to be located in a visible and published location in the school 
office.  This file is to include the following documents:  
(a) overall educational rationale for the exchange 
(b) rationale for major activities and exchange components 
(c) Safety Management Plan (see section 2.3.4)  

i. The Safety Management Plan (excluding items 10-12 of Appendix D) will be 
submitted to the appropriate superintendent of education one (1) month in 
advance of the trip. 

 
3.2.6 Group/Class Reciprocal Exchanges will require board approval if they meet the following criteria: 

(a) international travel 
(b) exchanges greater than five (5) calendar days in duration 

 
3.2.7 When board approval is necessary, all relevant documentation will be submitted to the board for 

approval five (5) months in advance of the trip.  The initial submission for approval will include as 
much information as possible at that time.  A staff report will be brought to the board with any 
updates or changes after the initial approval.   

 
3.3 Service Club Exchanges 

 
3.3.1 Before a Service Club exchange student may be enrolled, the principal must agree that the 

school has room for the student, that the host family (or families) have accepted responsibility 
for the student, and the host family (or families) must have provided documentation of a criminal 
background check, in accordance with AP 7381-D.  A list of all students participating will be sent 
to the superintendent responsible for student exchanges. 

 
 

4.0 CRIMINAL BACKGROUND CHECKS  

 
4.1 Consistent with AP 7381-D “Volunteer Screening Procedure (Sensitive Position)”, a criminal background 

check will be required for parent(s)/guardian(s) of Bluewater District School Board students who will be 
hosting a visiting student as part of the international student exchange program. 
 

4.2 Criminal background checks may not be available for host families of exchanges outside of Canada.  
Organizations that arrange exchanges typically have their own screening processes.  Bluewater District 
School Board parent(s)/guardian(s) must be informed that it is their responsibility to thoroughly 
investigate similar requirements in host countries, as part of their application/screening process. 
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5.0 PRIOR LEARNING ASSESSMENT AND RECOGNITION  

 
5.1 Bluewater District School Board policy and Ministry of Education guidelines do not permit the granting of 

credits merely for participating in an exchange. Students may apply for credits by demonstrating 
learning equivalents to an Ontario course through the Prior Learning Assessment and Recognition 
(PLAR) process, as outlined in BP/AP 6950-D “Prior Learning Assessment and Recognition (PLAR)”.  
The PLAR process has specific time limits which are outlined within the administrative procedure. 

 
 

6.0 REGISTRATION AND FEES 

 
6.1 As per Ministry of Education requirements, only participants in a reciprocal exchange may be excused 

from paying non-resident fees.  Class 3 (“Service Club”) might be considered reciprocal; since there is a 
reciprocal relationship among communities, though not directly between students. 
 

6.2 Schools must refer to administrative procedure AP 6105-D “Student Attendance” and the Enrolment 
Register Instructions for Elementary and Secondary Schools (current year) for instructions on recording 
the enrolment of students enrolled in educational exchange programs. It is recommended that principals 
consult with their area superintendent regarding these requirements. 

 
6.3 A visiting student taking part in a service club exchange should be registered as an “other” pupil, not 

fee-paying. 
 
6.4 Students taking part in a group/class reciprocal exchange should be continued on the register during 

their time away, and their visitors should not be enrolled, but listed as visitors. 
 

7.0 SPECIFIC ROLES AND RESPONSIBILITIES 

 
7.1 Director of Education 
 

The director of education shall identify an area superintendent of education to supervise the student 
exchange process. 

 
7.2 Superintendent of Education Responsible for Student Exchanges 
 

The superintendent of education responsible for student exchanges shall: 
 

a) identify one or more volunteer coordinators of exchanges 
b) authorize release time and/or provide other support (e.g., advice, secretarial assistance etc.) for the 

exchange coordinators and/or the liaison persons to support them in the extra activities needed for 
their tasks.  This may require a budget item within that area superintendent’s area of control; 

c) recruit and appoint exchange coordinator(s) 
d) in committee with the exchange coordinator(s), and considering whatever other advice is available, 

prepare the exchange organization lists and distribute them to the schools 
e) be the supervisory authority for exchange questions 

 
7.3 School Principal (or designate) 
 

The school principal (or designate) shall: 
 

a) identify a volunteer school exchange liaison person 
b) support exchange coordinator(s) and exchange liaison teacher(s) with advice, support, and other 

assistance, as appropriate 
c) compile, and submit to the superintendent responsible for student exchanges, a list of students 

going on an international exchange, no later than early January in a semestered school, and 
September in a full year school 

d) ensure that the student exchange contract is completed before the beginning of the course (for 
semestered schools)  

e) coordinate email set up with exchange student(s) 
f) determine the expectations, completion dates, and requirements for the final evaluation 
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g) ensure students completes the final 30% evaluation 
h) ensure that the teacher meets with the exchange student to debrief on the work they did while on 

the exchange, and review student progress report 
i) discuss with student course requirements within the four categories of achievement 

(knowledge/understanding, thinking/inquiry/problem-solving, communication and application/making 
connections). 

 
7.4 Exchange Coordinator (Employee Volunteer) 

 
The exchange coordinator shall: 
 
a) remain informed about as many exchange opportunities available to BWDSB students as 

possible, and share information with people within the system as appropriate 
b) assist with revisions to the exchange organization list (see section 7.6) 
c) be a channel for exchange information between outside agencies and the school liaison persons 

and principals 
d) ensure that criminal background checks from host families have been submitted to the school 

prior to the end of June before the arrival of the exchange students 
e) assist as needed, and available, with the processes of recruiting and training school liaison 

persons 
f) organize group events appropriate to the various exchange programs (for example, pre-hosting 

meetings in June, mid-stay meetings in September or October, pre-departure meetings in 
February, and occasional presentations at the Excellence in Education part of board meetings.) 

g) assist with the solution of problems as they occur with exchanges, helping with communication 
among parents, teachers, students, and exchange organizations both here and abroad 

h) publicize exchange-related achievements of BWDSB students 
i) forward names of students participating in the exchanges to the superintendent responsible for 

student exchanges. 
 
7.5 School Liaison Person (Volunteer) 
 

The school liaison person shall: 
 
a) publicize exchange opportunities within the school 
b) assist potential exchange applicants to make informed decisions about their own readiness for an 

exchange experience 
c) assist exchange applicants in preparing their applications 
d) arrange for a home interview with the applicant and family to assess the student’s readiness and 

suitability to undertake the exchange.  This interview may be conducted by the school liaison 
person or designate 

e) ensure criminal background checks from host families have been submitted prior to the end of 
June, before the exchange student arrives, and forward these documents to the exchange 
coordinator 

f) keep the principal informed about exchange plans and timelines 
g) be the main communication link between the school and outside exchange agencies, usually 

through the exchange coordinator 
h) ensure that exchange organizations do not change the student’s placement without appropriate 

notification of the students and parents. 
 
7.6 Exchange Committee 
 

The exchange committee shall: 
 
a) consist of the area superintendent and the exchange coordinator 
b) prepare, and revise annually (or as needed), an exchange organization list for the assistance and 

guidance of students and staff.  When preparing this list, the Exchange Committee shall consider 
the information provided by school liaison persons, former exchange participants, Learning 
Services Department personnel, and principals.  The exchange organization list shall have three 
sections: 
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1. Organizations which, from past experience, the board believes to have appropriate 

procedures and policies to provide for a safe and educational exchange experience for our 
students.  Students and staff may enter into arrangements with these organizations with 
some confidence that they are competent and ethical. 

 
2. Organizations with which the board has had some acceptable experience, but not enough 

to offer assurances as to their ability to deliver on all promises.  Students and staff should 
investigate the offerings of these organizations with care but understand that they have 
provided some acceptable services to students in the past. 

 
3. Organizations on which the board offers no opinion, but whose information and addresses 

are provided as a service to students and staff wishing to do their own investigations.  
 
7.7 Student  
 

The BWDSB student who is applying for an exchange, shall: 
 

a) notify their guidance counsellor/school exchange liaison teacher and/or school principal that they 
will be taking part in an exchange 

b) select courses for following school year prior to going on the exchange 
c) specify the exchange dates to classroom teachers 
d) make contact with classroom teacher(s) to inform them of the exchange (no later than January for 

semestered schools) 
e) identify themselves as an exchange student when selecting courses, and plan courses 

appropriately (e.g., science courses in semester one; less difficult courses for student in second 
semester, language courses – senior French, German, Spanish courses should be taken by 
students in semester one prior to departure overseas, where possible) 

f) initiate contact with the teacher prior to the beginning of the course 
g) set-up email contact with classroom teacher 
h) ensure ongoing communication via email (or regular mail) to teacher during the exchange 
i) upon return, attend classes, participate in class, and return work that was done on the exchange 
j) arrange a time to meet with the teacher to share work and progress report while on the exchange 

 
Students may earn additional credits through the PLAR process, with the exception of Grade 9 credits.   
Please refer to AP 6950-D “Prior Learning Assessment and Recognition (PLAR)”.  
 

 

8.0 EXCHANGE ORGANIZATIONS 

 
It must be understood by students contemplating an exchange, their parent(s)/guardian(s), and 
principals, that there cannot be absolute assurance that any organization offering to assist them is 
competent, ethical, and honest.  Every situation must be evaluated carefully on its own merits before 
any commitment is made. 
 
However, students, parents, and teachers of Bluewater District have had many safe and rewarding 
experiences with the help of exchange organizations.  In the light of this extensive experience, the 
following three lists have been compiled (Appendix A, B and C).  They may be taken as a useful guide, 
but not as a guarantee. 

 
Appendix A:   Organizations which, from past experiences, the board believes to have appropriate 

procedures and policies to provide for a safe and educational exchange experience 
for our students.  Students and staff may enter into arrangements with these 
organizations with some confidence that they are competent and ethical. 

 
Appendix B:   Organizations with which the board has had some acceptable experience, but not 

enough to offer assurances as to their ability to deliver on all promises.  Students and 
staff should investigate the offerings of these organizations with care but understand 
that they have provided some acceptable services to students in the past. 
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Appendix C:   Organizations on which the board offers no opinion, but whose information and 

addresses are provided as a service to students and staff wishing to do their own 
investigations. 
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APPENDIX A 

 
Exchange organizations which, from past experience, the board has appropriate procedures and policies to 
provide for a safe and educational exchange experience for Bluewater students.  Students and staff may enter 
into arrangements with these organizations with some confidence that they are competent and ethical. 

 
*Please note that the details provided below could change without the board’s knowledge. Please ensure 
contact is made with the organization to confirm details 
 

Organization and Address Comments Contact/Website  
International Student Exchange 
Ontario 
65 Cedar Point Drive, Suite 486 
Barrie, ON L4N 9R3 
 
 

ISE offers two-month reciprocal exchanges to 
France or Switzerland for Grade 8 students, and 
three-month reciprocal exchanges with France, 
Switzerland, Belgium (two months), Spain, 
Germany and Italy for secondary students. ISE 
also offers a one-month summer exchange 
program with France, Spain, Switzerland and 
Québec, and an “En famille” six-month exchange 
for elementary students aged 9 to 13.  In the 
Experience Canada program, Ontario families host 
a European student for the month of October. 

www.iseontario.on.ca  

Toronto Catholic District School 
Board 
Overseas Credit Courses for 
Ontario Students 

The Continuing Education Department of the 
Toronto Catholic District School Board offers study 
abroad summer programs offering French 
Immersion credits. 

www.tcdsb.org/ProgramsSer
vices/ContinuingEducation/P
ages/overseas.aspx  

EduTravel 
42 Sousa Mendes Street, Toronto, 
ON 
M6P 0B2 

EduTravel for Credit provides high school students 
in Ontario with a safe, fun, and engaging learning 
experience while travelling the world. 
 

https://www.edutravelforcred
it.com/  

Blyth Academy 
160 Avenue Road, Toronto, 
Ontario  
M5R 2H8 

Blyth Academy International Summers provides 
students Grades 9 to 12 with the opportunity to 
earn an Ontario credit course in over 20 study 
abroad programs to over 30 countries worldwide. 
 

https://blytheducation.com/bl
yth-international/  

Rotary Club 
Local Club (see club locator  
http://www.rotary.org) or 
Rotary International Youth 
Exchange 
1560 Sherman Ave. 
Evanston. IL 60201, USA  

Year-long experience hosted by Rotary clubs in 
other countries.  
, 

(847) 866-3421 
Rotary Youth Exchange  
Program Coordinator, 
Ontario 
www.rotary.org/en/our-
programs/youth-exchanges  

Explore 
Council of Ministers of Education 
95 St. Clair Avenue West, Suite 
1106 
Toronto, Ontario M4V 1N6 
 

Explore is an intensive French-immersion program 
that is offered during the spring and summer. If 
you are interested in learning or improving French 
and travelling to a new part of Canada, then 
Explore might be the perfect program for you. 

https://englishfrench.ca/expl
ore 
 

YMCA Summer Work Student 
Exchange 
 

The YMCA Summer Work Student Exchange 
(SWSE) program is a national exchange 
opportunity for 16- and 17-year-old youth living in 
Canada. Over six weeks in the summer, youth 
travel to another community in Canada, living and 
working in their second official language. 
Participants are employed in public sector or non-
profit jobs, providing them with meaningful 
employment experience and a chance to 
contribute to impactful work in communities across 
the country. 
 
 

www.swse.ymcagta.org  

http://www.tcdsb.org/ProgramsServices/ContinuingEducation/Pages/overseas.aspx
http://www.tcdsb.org/ProgramsServices/ContinuingEducation/Pages/overseas.aspx
http://www.tcdsb.org/ProgramsServices/ContinuingEducation/Pages/overseas.aspx
https://www.edutravelforcredit.com/
https://www.edutravelforcredit.com/
https://blytheducation.com/blyth-international/
https://blytheducation.com/blyth-international/
http://www.rotary.org/
http://www.rotary.org/en/our-programs/youth-exchanges
http://www.rotary.org/en/our-programs/youth-exchanges
http://www.swse.ymcagta.org/
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Organization and Address Comments Contact/Website  
Experiences Canada 
300-950 Gladstone Ave 
Ottawa (Ontario)  K1Y 3E6 
 

Experiences Canada is a national registered 
charity that helps young Canadians to explore their 
country in ways they never may have imagined 
through reciprocal exchanges, forums, 
conferences, and other opportunities to travel and 
connect with one another. 
 

https://experiencescanada.c
a/ 
 
 
 
 
 

Katimavik 
Ontario regional office 
301-265 Carling Avenue 
Ottawa, Ontario K1S2E1 
  
 

 

Six to nine-month volunteer service program in 
Canada 
Ages 17-21 

www.katimavik.org  
 
 

Canada World Youth-Head Office 
 
 

Six-month program for 17 to 24-year-olds who 
spend three months in a community in Canada 
followed by three months in a community in Africa, 
Asia, the Caribbean, Eastern Europe, or Latin 
America. 

http://www.canadaworldyout
h.org  
  

 

http://www.katimavik.org/
http://www.canadaworldyouth.org/
http://www.canadaworldyouth.org/
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APPENDIX B 
 

Exchange organizations with which the Board has had some acceptable experience, but not enough to offer 
assurances as to their ability to deliver on all promises.  Students and staff should investigate the offerings of 
these organizations with care but understand that they have provided some acceptable services to students tin 
the past. 

 
*Please note that the details provided below could change without the board’s knowledge. Please ensure 
contact is made with the organization to confirm details 
 

Organization, Address Comments Contact/Website 
AFS Interculture Canada 
1425, blvd. René-Lévesque West 
Suite 1100 
Montreal (Quebec) 
H3G 1T7  
 

International experience program  
Non-reciprocal 

www.afscanada.org  
 

Consulat General De France 
Service Culturel, Scientifique, et 
Cooperation 
2 Bloor St. East Suite 2200 Toronto 
ON M4W1A8 
 
 

The Au Pair program – work/study Tel: 416-847-1900  
 Fax: 416-847-1901 
 
  

ASSE Student Exchanges 
12720, rue Louis-Joseph-Papineau 
Mirabel, Quebec 
J7J 1V8 
 
 

International Student Exchange 
program.  School year, summer 
home-stay, and summer language 
programs for students 15-18 yr. 
Non-reciprocal 

www.asse.com/Canada   
 

 
 

http://www.afscanada.org/
http://www.asse.com/Canada
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APPENDIX C 
 

Exchange organizations with which the board offers no opinion, but whose information and address 
are provided as a service to students and staff wishing to do their own investigations. 

 
*Please note that the details provided below could change without the board’s knowledge. Please ensure 
contact is made with the organization to confirm details 
  

Organization, Address Comments Contact/Website 
Neuchatel Junior College in 
Switzerland 
44 Victoria Street, Ste. 1310  
Toronto, ON M5C 1Y2  
Canada   

Final year of secondary school at independent 
co-ed school.  Academic program follows 
Ontario Ministry of Ed grade 12 University prep.  
courses 

www.njc.ch 
 

Red Leaf Student 
Programs/Tours inc. 
300 John Street, Suite 503 
Thornhill, Ontario 
L3T 5W4 

Mostly for students from outside Canada.  
Various periods, 1 or 2 semesters. Summer ESL 
programs.  Volunteer opportunities. 

www.red-leaf.com 
 

Student Travel School 
P.O. Box 1255  
Embrun, Ontario K0A 1W0  

High school year or semester or three months 
abroad 
Ages 14-18 

www.sts-education.com 
 
 

Nacel Canada 
#208, 8925 82nd Avenue 
Edmonton, AB, T6C 0Z2 
 

Summer Camps. These are short term programs 
for groups or individuals about to start a high 
school program in Canada. Each program 
combines an enjoyable mixture of English 
classes and exciting activities. 
 

https://www.nacelcanada.
org/en 
 
 

YMCA GTA  
Youth Travel and Exchanges  
42 Charles Street East 
Toronto, ON, M4Y 1T4 
 

Group reciprocal exchanges within Canada. 
Facilitates twinning and pays travel costs. 
Ages 12-17 
Priorities:  rural, aboriginal, disabled, or 
economically disadvantaged youth. 

https://ymcagta.org/youth-
programs/youth-travel-
and-exchanges 
 
 

Global Journeys Academy  Whether you’re a high school student eager to 
earn a credit, a college or university student 
looking to volunteer in your discipline, a teacher 
interested in professional development, or an 
adult in search of a meaningful educational-
travel experience, we offer a range of 
specialized programs delivered by dedicated 
staff, passionate teachers, and distinguished 
professionals. 

https://www.global-
journeys.com/  

Ontario Association of School 
Districts International (OASDI) 

There is a wide variety of Learn Abroad 
programs and the duration of the learning 
experience may range from a brief visit of days 
or weeks to an extended period over a semester 
or years.  Learn Abroad opportunities tend to be 
governed by policies and procedures within each 
school board, the initiative of individual students 
and their families, and by the level of expense 
involved. 

https://www.oasdi.ca/learn
-abroad/ontario-students/ 
 

YES Canada Student 
Exchange 
P.O. Box 22030 
Barrie, ON, L4N 0Z5 

Non-reciprocal study abroad experience: time 
period of 3months to a full academic year 
Ages 14-18 

www.youthedservices.ca 

 
 
 
 
 

http://www.njc.ch/
http://www.red-leaf.com/
http://www.sts-education.com/
https://www.global-journeys.com/
https://www.global-journeys.com/
https://www.oasdi.ca/learn-abroad/ontario-students/
https://www.oasdi.ca/learn-abroad/ontario-students/
http://www.youthedservices.ca/
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APPENDIX D: Group/Class Reciprocal Exchange Safety Management Plan Checklist 
 
The Safety Management Plan (excluding items 10–12) will be submitted to the appropriate superintendent of 
education one month in advance of the trip.  The Safety Management Plan must include the following items: 

 
 

1. Host group/family and volunteer/chaperone criminal background check (which 
includes criminal background check and vulnerable sector screening) information 
  

 

2. Local emergency numbers in the trip area 
  

3. Contingency plans 
  

4. Itinerary and a route map (including risks, counter measures and escape plans) 
  

5. A phone "check-in" schedule that is mutually acceptable between the school 
administrator and the supervising teacher 
 

 

6. Where trip group can be reached at times other than the arranged phone “check-in” 
schedule 
 

 

7. An equipment list that includes appropriate safety, first aid and communication 
devices (cell or satellite phone, as required by available service) 
 

 

8. Complete list of all modes of transportation, including Form AF 4705 "Volunteer Driver 
Authorization to Transport Students", if volunteers are being utilized to transport 
students 
 

 

9. A full participant list that includes volunteers and the supervising teacher 
  

The following should not be sent to the superintendent, but are to be kept in a secure 
location at the school: 
 

 

10. Home or emergency contact numbers for all trip participants 
  

11. Copies of student health information 
  

12. Copies of passports for all participants (for international trips) 
  

 
 


